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1. Proof of thesis examination
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Viva documentation by HBP:-
Thesis Examiner Panel Certification Form

Thesis Examiner Panel Declaration
Thesis Examiner Panel Report

Turnitin result

Reminder 
Secretary emails to examiner before Viva

Test run with Student for Viva

VIVA

Document after Viva by
Secretary

HBP collects all document to submit to
IPS

HBP sends to student 9 documents and reports
for correction

Student does correction within correction period 

Student gets supervisor and appointed examiner
to check and approve (sign)

Student submits report to HBP with 4 forms

HBP sends back all documents to student

Student sends to IPS

IPS emails: all process completed

Senate letter

E X A M I N E R S ’  N A M E S  A P P E A R  I N  I P S  S Y S T E M

3.  S U B M I S S I O N  M A D E  B Y   
    S U P E R V I S O R  T O  H B P
4.  R E V I E W  B Y  J P S
5.  H B P  B OA R D  A P P R O VA L
6.  H B P ’ S  S I G N AT U R E
7.  D E A N ’ S  S I G N AT U R E
8 .  C O V E R  L E T T E R  P R E PA R AT I O N
    B Y  A S S I S TA N T  R E G I S T R A R

P R O C E S S  A : -
1 .  S T U D E N T ’ S  S I G N AT U R E
2 .  S U P E R V I S O R ’ S  S I G N AT U R E

Submit draft thesis process

Student submits draft thesis to HBP for
Turnitin

 Student submits to IPS Form 1 for format
checking

Student sends all to HBP and dean
approval

Student submits complete draft thesis
submission

IPS

I P S  I S S U E S  N O T I C E  F O R
T H E S I S  S U B M I S S I O N

M AT U R AT I O N
P E R I O D  O F  3
M O N T H S

E X A M I N E R  H A S  T WO
M O N T H S  T O  R E V I E W
T H E  T H E S I S

I M P O R TA N T  DAT E S
S U B M I T  R E P O R T
B Y  E X A M I N E R
( W I T H I N  2
M O N T H S )
V I VA  T E N TAT I V E
DAT E  W I T H I N  3  -  8
W E E K S  M A X I M U M ,
A F T E R  A L L
R E P O R T S  H A S
B E E N  R E C E I V E D

AT  L E A S T  2  M O N T H S
B E F O R E  F I N A L  DAT E
O F  S U B M I S S I O N

1 . T D R  T O  C H E C K  A N D
A P P R O V E

2 . D E A N  T O  A P P R O V E

1 . V E R F I C AT I O N  F O R M
2 . F I N A L  T H E S I S  S U B M I S S I O N

F O R M
3 . F I N A L  T H E S I S
4 . E N D O R S E M E N T  O F

C O R R E C T I O N  M A D E
5 . P H OTO C O P Y  O F  I D E N T I T Y

C A R D
6 . V I VA  VO C E  D E C I S I O N
7 . F I R S T  PAG E  O F

P U B L I C AT I O N
8 . J O U R N A L  C I TAT I O N  R E P O R T

( J C R )
9 . L K M 1 0 0  E X E M P T I O N

L E T T E R  ( I N T E R N AT I O N A L
S T U D E N T S  O N LY )

S E N AT E  A P P R O VA L  ( 1 - 3
M O N T H S )

1  O R  2  DAY S  B E F O R E  V I VA

D O C U M E N T S

I P S

H B P  A D M I N

S T U D E N T

1 . T H E S I S  E X A M I N AT I O N  PA N E L  R E S U LT
F O R M  ( V I VA  VO C E  E X A M I N AT I O N
R E S U LT )

2 . A D D I T I O N A L  A M E N D M E N T  R E P O R T
C E R T I F I E D  B Y  T H E  T H E S I S  E X A M I N AT I O N
PA N E L

3 . E N D O R S E M E N T  O F  C O R R E C T I O N S  M A D E
A S  R E Q U I R E D  B Y  T H E  T H E S I S
E X A M I N AT I O N  PA N E L

4 . V E R I F I C AT I O N  F O R M  F O R  F I N A L  T H E S I S
S U B M I S S I O N  /  F I N A L  T H E S I S
S U B M I S S I O N  F O R M

5 . E X T E R N A L  E X A M I N E R ’ S  R E P O R T
6 . I N T E R N A L  E X A M I N E R ’ S  R E P O R T

( M A S T E R :  1  E X A M I N E R ,  P H D :  2
E X A M I N E R S )

7 . L I S T  O F  C O R R E C T I O N S
8 . S T E P S  F O R  F I N A L  T H E S I S  S O F TC O P Y

S U B M I S S I O N
9 . A D D I T I O N A L  C O M M E N T S  R E P O R T  F R O M

T H E  PA N E L

1 . V E R I F I C AT I O N  F O R M  F O R
F I N A L  T H E S I S  S U B M I S S I O N
/  F I N A L  T H E S I S
S U B M I S S I O N  F O R M .

2 . L I S T  O F  C O R R E C T I O N S .
3 . E N D O R S E M E N T  O F

C O R R E C T I O N S  M A D E  A S
R E Q U I R E D  B Y  T H E  T H E S I S
E X A M I N AT I O N  PA N E L .

4 . C O R R E C T E D  T H E S I S .

1 . S V  R E T U R N  C Q I  F O R M  TO
H B P.  

2 . S V  G I V E S  H B P  T H E
C O R R E C T I O N  F O R M  TO  B E
E M A I L E D  W I T H  T H E  V I VA
R E P O R T  TO  T H E
C H A I R P E R S O N  F O R
S I G N AT U R E .

3 . H B P  G I V E S  R E S U LT  F O R M
TO  S T U D E N T  F O R  T H E M  TO
C H E C K  A N D  S I G N  A N D
R E T U R N  TO  H B P.

L E G E N D : -

C R E AT E D  B Y:  D R  N O O R I AT I  TA I B  |  P U A N  P U T E R I  S A L A M A H  A B D U L  A Z I Z  |  M S  N O R A S H I K I N  A L L A D D I N  |  M I Z A N  A D I L L I A  A H M A D  F U A D

V 7 / 2 4  N O V  2 0 2 5

O N C E  A L L  E X A M I N E R S  H AV E  B E E N
A P P O I N T E D  I N  T H E  S Y S T E M  A N D
D R A F T  T H E S I S  H A S  B E E N  C H E C K E D
A N D  A P P R OV E D  B Y  I P S ,  H B P  H A S  7 -
1 4  DAY S  TO  S E N D  T H E  T H E S I S  TO
T H E  E X A M I N E R S .

1 . S C A L E  1 :  PA S S  ( C O R R E C T I O N S  W I T H I N  A
M A X I M U M  O F  3  M O N T H S )

2 . S C A L E  2 :  PA S S  W I T H  M I N O R
C O R R E C T I O N S  ( M A X I M U M  6  M O N T H S )

3 . S C A L E  3 :  PA S S  W I T H  M A J O R
C O R R E C T I O N S  ( M A X I M U M  9  M O N T H S )

4 . S C A L E  4 :  R E -V I VA  ( C O R R E C T I O N S
W I T H I N  A  M A X I M U M  O F  1  Y E A R )

5 . S C A L E  5 :  FA I L
6 . S U S P E N D E D  ( P L AG I A R I S M )

* F O R  S C A L E  1 ,  2 ,  A N D  3 :  E X A M I N E R S  M AY
D E T E R M I N E  A  S U I TA B L E  C O R R E C T I O N
P E R I O D,  N OT  E XC E E D I N G  1  Y E A R .

P O S T G R A D U A T E  S U P E R V I S I O N  M A N A G E M E N T  F L O W C H A R T  

A 4


